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[bookmark: _poqcteftfuv3]Study Sprint 7-Day Planner
 (Plan, organize, prioritize, and track your study tasks over a week)
[bookmark: _hv91wg4xfqwu]
[bookmark: _j5vlf8l4i6aa]How to Use This Template
1. Step 1: List All Tasks – Write down all study-related tasks for the week. Include notes, deadlines, and assign a priority (High / Medium / Low).

2. Step 2: Arrange Tasks by Day – Based on priority and deadlines, assign each task to a day (Day 1 → Day 7).

3. Step 3: Schedule Time Blocks – For each day, assign a realistic time for each task.

4. 💡 Tips & Handling Conflicts – If tasks compete for time, pick the highest priority first, or split into smaller chunks.
[bookmark: _ecmmqubtl28p]Step 1: Weekly Task List

	Task Description
	Notes / Reminders
	Deadline / Date
Day 
	Priority (High / Medium / Low)
Priority

	Example: Math homework pages 45–50
	Review formulas & solve problems
	Monday
	High

	Example: English essay outline
	Draft introduction and thesis
	Tuesday
	Medium

	Example: Science lab report
	Write methods & results
	Wednesday
	Low

	Example: History reading Ch. 3
	Summarize key events
	Thursday
	Priority

	Example: Quiz review
	Use flashcards
	Friday
	Priority

	Example: Prepare presentation
	Slides for group project
	Saturday
	Priority

	Example: Read 2 chapters of novel
	Take notes on themes
	Sunday
	Priority

	…continue for all 21 tasks…or depends on how many you have
	
	
	


💡 Tip: Don’t overthink your priority. High = urgent or exam-related, Medium = important but flexible, Low = nice-to-do or prep work.
Handling Task Conflicts: If multiple High-priority tasks clash, split them across days or shorter time blocks. Focus on completing one fully rather than multitasking.
[bookmark: _asbrmovh9ebo]Step 2: Arrange Tasks by Day

	Day
	Task 1
	Task 2
	Task 3

	Day 1
	Math homework
	Prepare presentation slides
	Print class handouts

	Day 2
	English essay outline
	Email project members
	History reading Ch.3

	Day 3
	Science lab report
	Quiz review
	Read 2 chapters of novel

	Day 4
	
	
	

	Day 5
	
	
	

	Day 6
	
	
	

	Day 7
	
	
	



💡 Tip: Arrange tasks first by priority, then by deadline. If you finish early, swap in Medium or Low priority tasks.
[bookmark: _lzpa4ljgyom2]Step 3: Daily Time-Blocked Schedule

	Time
	Task
	Notes / Focus Points

	9:00 AM – 11:00 AM
	Task 1
	Example: Review notes & solve problems

	1:00 PM – 3:00 PM
	Task 2
	Example: Draft essay outline

	7:00 PM – 9:00 PM
	Task 3
	Example: Prepare slides or lab report



💡 Tip: Keep three solid focus blocks per day. Avoid overloading. Quality beats quantity.
Handling Conflicts: If you can’t finish a task in the assigned block, move it to the next day’s first slot. Prioritize completion over timing perfection.
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